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Submitting an Application in Foundant
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Foundant Grant Application System

= The link to login to Foundant is on the Assister Funding Opportunities webpage
under “How to Apply.”

How to Apply

Applicants must submit their proposals using the online application site hosted by Foundant Technologies.

—

. Go to MMsure's grant application system, Foundant Technologies.

. New users will need to create an account. Existing users will need to log in.

. From the dashboard, click on “Apply” to start an application.
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. Complete each proposal section.
. If itis 3 paid partnership, upload required letters of support as a single document.
. Upload all required statements - Attachments A through F.

. Click “Preview" button to review to make sure all required information is included.

o o~ h LN

. Submit proposal prior to 1 p.m. Central time on February 22, 2024, by selecting the Submit button.
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Account Login or Creation

¥ MNSure

Where you choose health coverage

wwwwwww

Current grantees ‘New users
and past applicants
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Account Creation

Create Mew Account
This registrafion process has mulfiple steps you must complete before you cam apply
Warning: Using the browsers beck button will dalets your regstrstion infommetion.
Iﬁmﬁﬂmmmaﬂaﬂzx{'}mwm I
Organization Infonmation
Organization Mame™ EIN [ Tax kdentfication Muonndesr | 0- s080000000)
bezt 11-311111313131131
Web Sibe UM S BMamber
Telephons Mumber (X000 000 K000 ©I000)™ Crganization Email
111-111-1111
Address 1° MAddress 2
15 best way
Ciry™ StoteT
be=xk M
Postal Code™ Coundry
1111131
1 Error:
= BN 7 Tax kentficaton Pomier (eOC-HROCOCT Tax 100 mest be endersd 0 the Sollssing Tormnat 00—
PO
Cancel Accouwnt Creakion Mext Step L -
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Applicant Dashboard o

MNsure TestUser~

E'M N S U re G} BAPPLY

Where you choose health coverage

RGANIZATION HISTORY

Applicant Dashboard

Test Organization

Active Requests () Historical Requests )

@ You do not have any Active Requests. Click Apply to begin the application process.
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Applicant Dashboard (continued)

Nsure Test

:E'M N S U re it BAPPLY  “D ORGANIZATION HISTORY

Where you choose health coverage

B Apply

Example Navigator Agency

l Q ‘ Quick Search ‘ » l
FY 2025 Navigator Grant for the LGBTQ+ Community Accepting Submissions from 10/11/2024 to 06/30/2026

(@ Prevw‘ew) Cﬂ Send to Grcthub) @
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Application Landing Page

sppicaton (@ s rocron)

Process: FY 2025 Navigator Grant for the LGBTQ+ Community

Contact Info | Request =~ Documents @@

Applicant: ¢ Organization: &
Ms Test User Example Navigator Agency

christinanavigator@yopmail.com 44-1444444

777-555-4444 555-555-5555

705 MNsure Way

770 MNsure Way

Minneapolis, MN 55417 Contact Email History Minneapolis, MN 55417

T — @) (D

@ Due by 11/06/2024 01:00 PM CST.

@ Fields with an asterisk (*) are required.

v Applicant Information (Not scored)

Contract Representative*

For a paid partnership, the contract representative should be from the lead agency.

Contract Representative Email*

For a paid partnership, the contract representative should be from the lead agency.

[}
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Application

{D Fields with an asterisk (*) are required.

v Applicant Information (Not scored)

Contract Representative*

For a paid partnership, the contract representative should be from the lead agency.

Contract Representative Email*

For a paid partnership, the contract representative should be from the lead agency.

‘ =

Contract Representative Phone*

For a paid partnership, the contract representative should be from the lead agency.

\ #

Main Contact for RFP Process*

Is the contract representative also the main contact for communications regarding the RFP process?
O Yes
O No

i
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Application (continued)

@ Fields with an asterisk (*) are required.

'

Applicant Information (Not scored)

> Statement of Focus (Not scored)

> Connection to Statement of Focus Population (30% of total...

> Grant Objective and Strategies (40% of total score)

> Data Collection (15% of total score)

> Budget and Financial Management (15% of total score)

> Letters of Support from Paid Partners (Not scored)

> Required Statements (Not scored)

i
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Text Fields/Character Limits

Grant Objective*
Provide an objective setting how many individuals from the SOF population will gain or maintain health insurance coverage during the
grant period.

This grant will |

& 284 characters left of 300

Grant Objective*
Provide an objective setting how many individuals from the SOF population will gain or maintain health insurance coverage during the grant period.

To be or not 1o be—that is the question:
Whether 'tis nobler in the mind to suffer

The slings and arrows of outrageous fortune,
Or to take arms against a sea of troubles|
And, by opposing, end them. To die, to sleep—
No more—and by a sleep to say we end

@ 402 characters over the limit of 300

You have exceeded the limit of 300 characters. Your answer will save, but must fit within the limit to proceed.

MN
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Data Fields

Main Contact for RFP Process*

Is the contract representative also the main contact for communications regarding the RFP process?
0 Yes
2 No

If not the main contact for communications regarding the RFP:
State main contact name:

|

Main Contact Email

| =

Main Contact Phone

Minnesota Tax ID
If & paid partnership, this should be the Minnesota Tax |D for the lead agency.

# |

i
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Document Uploads

“ Letters of Support from Paid Partners (Not scored)

Letters of Support
Letters of support from each paid partner must be submitted with the proposal to verify that the paid partner understands and has agreed to their role in the proposal. A paid partner is an agency that will receive
grant funds.

A letter of support or agreement must provide a brief summary of the paid partner’s role in achieving the grant proposal objective. It must be submitted on the paid partner’s letterhead and signed.

The applicant will upload letters of support from multiple paid partners as single document through the online grant application system. There is only one attachment upload for letters of support. If there are
multiple paid partners, combine all letters into a single document for uploading.

UFLOAD A FILE |[‘IO MIB allowed]

~ Required Statements (Not scored)

The following are required documents that must be included with your proposal. All of the documents are available under "Request for Proposals and Required Documents” on the MNsure Assister Funding
Opportunities webpage. Complete the attachments and upload them as an attachment in the “Required Statements” section of the online application in Foundant.

Attachment A: Responder Information/Declarations*

UPLOAD A FILE |[2 MiB allowed]

Attachment B: Affidavit of Noncollusion*

| UPLOAD A FILE |[2 MiB allowed]

The “Required Statements” can be found on the MNsure Assister Funding

Opportunities webpage.

MNSUre-


https://www.mnsure.org/about-us/assister-program/funding-opportunities/index.jsp
https://www.mnsure.org/about-us/assister-program/funding-opportunities/index.jsp
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Saving the Application

Attachment D: Certification Regarding Lobbying®

| Upload a file | [2 MIE allowed]

Attachment E: EXxpactations to Terms and CondItions®

|. Upload a file | [2 I allowed]

Attachment F: Trade Secret/Confidential Data Motice™
| Upload a fie | [1 MiB allowed]

Save Apphication | skl

Appic ation

MN
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Editing an Application in Progress

:E.M N S u re 1t B ArPPLY D ORGANIZATION HISTORY

Where you choose health coverage

Applicant Dashboard

Test Organization

Active Requests () Historical Requests E)

Process: FY2025 Navigator Outreach and Enrollment Grant

Application Draft 01/25/2024
Decision Undecided

14

Due by 02/22/2024 01:00 PM CST

Edit Application

MN
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Sharing Application Information

- 21 Apohy =0) Oroanization Histary [ Fax to File

‘mation does not appear comecl, please click the edil {pencil) icon. |

_-—'—'_'—\_‘—\—n_
< | [® Application Packet || [8 UueslianD

—

1 @re required.

resentative”

yresentative Email”

aresentative Phone *

w2 35 the main contaci?

.E.

MNSUre:



16

Submitting the Application

Attachment D: Certification Regarding Labbying®

| Upload a file |[E MIB aliowed)

Attachment E: Expectations to Terms and Conditions®

|. Upload a file | [2 B allowed)]

Attachment F: Trade Secret/Cenfidential Data Motice”
| Uploadt a fie | [1 MiB allowed]

Save Applgation

.E.
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Tips for Completing the Application

If you need to work on the application offline, type the information required for each
section in a Word document to be copied and pasted into the online system.

Pay attention to character limits with spaces. Applicants preparing their application
in Word can check where they are at with character limits in a word document by
highlighting the text and selecting “word count” on the Review panel near the top.

The online application system tracks the number of characters in a section as the
applicant fills that section in and will stop capturing the information you type if you
exceed the character limits. The character limits for each field and open text box are
posted next to each question in the online application.
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Application Tips (continued)

= Do not wait until the last minute to begin the online submission process. There
will be limited ability to provide technical support on the due date.

= Late responses will not be considered.

= Failure to comply with grant RFP instructions for submitting a proposal may result in
the disqualification of any non-complying proposal.

sure
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